
Massillon Public Library Upcoming Technology Classes For more information or to register, 
telephone: 330-832-9831, extension 327

Location
Class Date Class Name Class Start Time Class EndTime
Class Description

Monday, October 7, 2019 Online Job Searching Basics 3:00 PM 4:30 PM
Main Auditorium

More and more employers are using online job application websites for hiring purposes.  In this class, the basics of using internet search 
engines to find and apply for a job will be demonstrated.  Determining legitimate job search websites versus scam job searches will be 
discussed.  The process of submitting an electronic resume and completing an online application will be reviewed.  Prerequisites: Proficient 
using a computer and mouse, and an active email account.  The program is free, but registration is required as seating is limited.

Wednesday, October 9, 2019 Digital Photo Editing Basics 6:00 PM 7:30 PM
Second Floor Meeting Room

Learn digital photo editing with basic software on the Windows 10 operating system.  Bring your photos on a flash drive for editing during 
the class.  Prerequisites: Experience using a computer and accessing the Internet.  The class is free, but registration is required as seating is 
limited.  This program is for adults.

Wednesday, October 16, 2019 Windows 10 Introduction 3:00 PM 4:30 PM
Main Auditorium

This program is for the computer user who would like to learn about Microsoft's Windows 10 Operating System.  This is an introductory 
class demonstrating some of the features, locations, and naming conventions of various Windows 10 components.  To get the most out of this 
class, familiarity of computers is necessary.  Registration is required as seating is limited.

Thursday, October 17, 2019 Using Windows 10 File Explorer 3:00 PM 4:30 PM
Main Auditorium

Learn how to manage files, folders, and computer objects using Windows 10 File Explorer.  The discussion will include working with a USB 
flash drive and other storage devices.  In addition, you will receive hands-on training working with Quick Access.  Prerequisites:  Experience 
using a computer and accessing the Internet.  The program is free, but registration is required as seating is limited.  This program is for adults.

Wednesday, October 23, 2019 Using Windows 10 OneDrive with Cloud Storage 3:00 PM 4:30 PM
Main Auditorium

Learn how to manage online files and folders using Microsoft's Internet-based file-hosting service known as OneDrive.  The class will focus 
on integrating Microsoft OneDrive Personal Edition with Windows 10 File Explorer.  Topics will include online file sharing and using 
synchronization for basic online file backup.  In addition, using Microsoft Office Online personal edition will be demonstrated.  To access 
OneDrive, a participant will need a personal email address to sign up for a Microsoft account.  This is not required if attendees only want to 
watch the presentation.  Prerequisites:  Experience using a computer and accessing the Internet.  The program is free, but library registration 
is required as seating is limited.  This program is for adults.

Wednesday, October 30, 2019 Resume Writing with Microsoft Word 6:00 PM 7:30 PM
Main Auditorium

In this class, you will learn to use a word processor computer program to write and format your job resume.  The basics of resume writing 
such as the chronological and functional format will be discussed along with font types and headings styles.  In addition, examples of the 
keywords to include in a resume for electronic scanning.  Prerequisites: Proficient using a computer and mouse.  The program is free, but 
registration is required as seating is limited.

Thursday, October 31, 2019 Microsoft Office Online Introduction 3:00 PM 4:30 PM
Main Auditorium

Microsoft’s personal productivity software for the “cloud” is known as Office Online.  Participants will learn the basics of working with 
Word Online, Excel Online, and Outlook Online.  In addition, an introduction to Microsoft’s online “cloud” storage system, known as 
OneDrive, will be presented.  To use the online applications in this class, a participant will need a personal email account to register with 
Microsoft.  This is not required if attendees only want to watch the presentation.  Prerequisites: Experience using a computer and accessing 
the Internet.  The class is free, but registration is required as seating is limited.  This program is for adults.
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